Job Description

Job Title: Teaching Assistant
Reporting to: Inclusion Manager Grade: E6 to 7

Accountable for: Enriching and supporting the student experience within the academy.

Overall purpose of the post:

Toworkunder the guidance of teaching/senior staff and withinan agreed system of
supervision, toimplement agreed work programmes with individuals/groups, inor out of the
classroom. Thiscouldinclude those requiring detailed and specialist knowledge in particular
areas and will involve assisting the teacher in the whole planning cycle and the
management/preparation of resources. The primary focus will be to ensure students are
making progressinall subjects and maintain good order and to keep students on task.

Main duties and responsibilities:

Using specialist (curricular/learning) skills/training/experience to support students.
Assisting with the development and implementation of Student
Profiles/Behaviour/Personal Care Plans.

Establishing productive working relationships with students, acting as a role model
and setting high expectations.

Promoting the inclusion and acceptance of all students within an educational
environment.

Supporting students consistently whilst recognising and responding to their individual
needs.

Encouraging studentstointeract positively and work cooperatively with othersand
engage all students inactivities.

Promotingindependence andemploystrategies torecognise and reward
achievement of self-reliance.

Providing feedback to students and your line managerinrelation to progress,
achievement and problems.

Attending tostudents’ personal needs and provide advice to assist in theirsocial,
health and hygiene development.

Supporting provision for students with special needs.

Working with the teacher to establish an appropriate learning environment.
Working with the teacher in lesson planning, evaluating and adjusting lessons/work
plans as appropriate.




Monitoringandevaluatingstudents’ responsestolearningactivities through
observation and planned recording of achievement against pre-determined learning
objectives.

Providingobjective andaccurate feedbackandreportsasrequired, totheteacheron
studentachievement, progressandother matters, ensuring the availability of
appropriate evidence.

Being responsible for keeping and updating records as agreed with the teacher or
otherappropriate staff member, contributingtothereviewof systems/recordsas
requested.

Undertaking marking of students’ workandaccurately recording
achievement/progress.

Promoting positive values, attitudes and good student behaviour, dealing promptly
with conflictandincidentsinlinewith established policy and encourage students to
take responsibility for their own behaviour.

Liaising sensitively and effectively with parents/carers as agreed with the
teacher/other relevant staff member within your role/responsibility and participate in
feedback sessions/meetings.

Administering and assessing routine tests and invigilate exams/tests.
Establishing constructive relationships and communicating with other
agencies/professionals, in liaison with the Learning Managers, to support achievement
and progress of students.

Assisting in the development and implementation of appropriate behaviour
management strategies.

Providing general clerical/admin support e.g. administer coursework, produce
worksheets for agreed activitiesetc.

Implementing agreed learning activities/teaching programmes, adjusting activities
according to student responses.

Implementing local and national learning strategies e.g. literacy, numeracy and make
effective use of opportunities provided by other learning activities to support the
development of relevant skills.

Supportingtheuseof ICT inlearning activitiesand developing students’ competence
and independence in itsuse.

Helping students to access learning activities through specialist support.
Determining the need for, preparing and maintaining general and specialist
equipment and resources.

Assisting in the training and development of staff as appropriate.

Undertaking planned supervision of students’ learning activities including those not in
a classroom setting.

Supervising students onvisits, trips and out of academy activities asrequired.

General Responsibilities
» Be aware of and comply with academy policy and procedures
» Beaware of and support difference and ensure all students have equal access to
opportunities to learn and develop




Contribute to the overall ethos/work/aims of the academy

Ensuringthesafe organisation of learning activitiesand the physicalteaching space
and resources for which they have responsibility

Attend and participate in regular meetings

Participate in training and other learning activities as required

To be aware of confidential issues linked to home/student/teacher/academy work
and to keep confidences as appropriate
Anyotherdutieswhichmayreasonablyberegardedaswithinthenatureof the
dutiesandresponsibilities/grade of the post asdefined, subject tothe proviso that
normallyanychangesofapermanentnatureshallbeincorporatedintothejob
descriptioninspecific terms, following consultation with the employee

Having due regard for safeguarding and promoting the welfare of children and young
people and to follow the child protection procedure adopted by the Trust.
Demonstrating an active commitment to own professional development.
Undertakinganyduties, consistentwith thisposition, whichmight fromtime-to-time,
be assigned by the Principal, SLT or Line Manager.

Personal Contacts
External: Contractors, suppliers, parents, external agency professionals, other government

and local authority staff, other staff from academies and schools.

Internal: Students, staff, Board and Academy Council members, parents and any other
visitors to the Academy.




